
fnYyh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

eq[; lqj{kk vf/kdkjh@mi eq[; lqj{kk vf/kdkjh @lqj{kk vf/kdkjh
dh okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
CHIEF SECURITY OFFICER/DEPUTY CHIEF SECURITY OFFICER/

SECURITY OFFICER

vof/k %--------------------------------------------------------------------------ls -------------------------------------------------------------------rd
Period from: ____________________ to ___________________________

Hkkx & I % O;fDrxr fooj.k
PART-I: Personal Data Employee’s I. D. No._________

1 vf/kdkjh dk uke
Name of officer

2 inuke
Designation

3. tUe frfFk
Date of Birth

4. orZeku xzsM+ ,oa mlesa yxkrkj fu;qfDr dh frfFk
Present grade and date of continuous
appointment thereto

5 orZeku in ,oa mlesa fu;qfDr dh frfFk
Present post and date of appointment thereto.

6. o’kZ ds nkSjku M~;wVh ls vuqifLFkr jgus dh vof/k ¼vodk'k]
izf'k{k.k vkfn ds nkSjku½
Period of absence from duty (on leave training etc.)
during the year.

7 D;k vkius mu lHkh vf/kdkfj;ksa dh ,-ih-,-vkj fy[k
nh gS] ftuds vki fjiksfVZx izkf/kdkjh gS
Have you written the APAR of all officers in respect
of whom you are the Reporting Authority
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8. d`Ik;k crk,a fd D;k fu/kkZfjr frfFk vFkkZr~ vxys o’kZ ds dSysUMj
o’kZ dh 31 tuojh rd fiNys dSysUMj o’kZ ds fy, vpy lEifr
dk okf’kZd fooj.k Hkjk Fkk \ ;fn gk¡] rks fooj.k Hkjus dh frfFk
dk mYys[k djsaA
Please state whether the Annual Return of Immovable
Property for the preceding calendar year was filled
Within the prescribed date i.e. 31st January of the year
following the calendar year. If so, the date of filing the
returns should be given.

9 fjiksfVZx@leh{kk@LohdkjdrkZ izkf/kdkjh
Reporting/Reviewing/Accepting Authority

uke o inuke
Name & Designation

dk;Z vof/k
Period worked

fjiksfVZx izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
LohdkjdrkZ izkf/kdkjh
Accepting Authority

Hkkx & II ¼fjiksfVZx vf/kdkjh }kjk ewY;kadu½
PART-II (ASSESSMENT BY THE REPORTING OFFICER)

1 LokLF; dh fLFkfr%
State of health:

2. lkekU; ewY;kadu %
General assessment:

blesa vf/kdkjh ds lexz O;fDrRo mlds vPNs xq.kksa ,oa dfe;ksa rFkk fuEufyf[kr fcanqvksa
ij lexz ewY;kadu gksuk pkfg,] vFkkZr~
(This should contain overall assessment of the officer’s personality, his
good qualities and shortcomings and should in particular, touch on the
following points, viz

d½ ekufld fLFkfr ¼ekSfydrk ,oa cks/k½
Quality of mind (originality and comprehension)
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[k½ dk;Z dk Kku
Knowledge of work

x ½ vfHkO;fDr dh {kerk ¼fyf[kr ,oa fopkj foe'kZ esa½
Power of expression ( on paper and in discussion)

?k½ lkekU; lwpuk dks foLrkj ls xzg.k djus dh {kerkA
Power of acquiring general information attention to detail

M-½ ifjJe ,oa drZO; fu’Brk
Industry and conscientiousness

p½ fu.kZ; ysus dh {kerkA
Judgment

N½ dk;Z fuiVku dh xfr A
Speed of disposal

t½ ftEesnkjh mBkus rFkk fu.kZ; ysus dh rRijrk] v/kfuLFkksa ,oa
lg dkfeZ;ksa@turk ds lkFk laca/k
Willingness to accept responsibility and
take decision, relations with subordinates
and colleagues/ public relations.

>½ vf/kdkjh dh laxBu ;ksX;rkA
Organizing ability of officer

¥½ vuq'kklu cuk, j[kuk
Maintenance of discipline

V½ dk;Zny ij fu;a=.k
Control of forces

;fn fjiksVkZ/khu vof/k ds nkSjku vf/kdkjh dks fuf’Ø; dk;ksZ vFkok vU; dkj.kksa ls
QVdkj iM+h gS rks] laf{kIr fooj.k fn;k tkuk pkfg,A ;fn vf/kdkjh us dksbZ mRd`’V iz'kaluh;
dk;Z fd;k gS rks la{ksi esa fooj.k fn;k tkuk pkfg,A

If the officer has been reprimanded for indifferent work or for other causes
during the period under report, brief particulars should be given. If the officer has
done any outstanding notable work meriting commendation brief mention should
be made.
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
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3. lR;fu’Bk --------------------------------------------------------------------------------------
Integrity ______________________________

4 lexz xzsfMa+x -------------------------------------------------------------------------------------------
Overall grading ______________________________

5 fjiksfVZax vf/kdkjh dh fVIi.khA d`I;k ¼yxHkx 100 “kCnksa esa½ dq'kyrk vkSj de dq'kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo'ks’krkvksa dk mYys[k djsa vkSj detksj oxksaZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the reporting officer, please comment (in about 100 words)
on the overall qualities of the officer including areas of strengths and
lesser strengths and his attitude towards weaker sections.

gLrk{kj --------------------------------------------------------------------------------------------------------------
Signature ____________________________________
uke Li’V v{kjksa esa-------------------------------------------------------------------------------------------
Name in block letters ___________________________

fnukad inuke -----------------------------------------------------------------------------------------------------------
Dated_______ Designation: ________________________________

Hkkx & III leh{kk vf/kdkjh dh fVIif.k;k¡
PART-III REMARKS OF THE REVIEWING OFFICER

1 leh{kk vf/kdkjh ds v/khu lsok dh vof/kA
Length of service under Reviewing Officer
__________________________________________________________________

4

mRd`’V
Outstanding

cgqr vPNk
Very Good

vPNk
Good

vkSlr
Average

[kjkc
Poor



2. D;k vki fjiksfVZx vf/kdkjh }kjk dh xbZ fVIif.k;ksa ls lger ;k vlger gS \ D;k
dksbZ ,slh ckr gS ftlesa vki ifjorZu pkgrs gSa ;k tksM+uk pkgrs gSaA
Do you agree or disagree with the assessment of the officer given by the
Reporting Officer? Is there anything you wish to modify or add?
__________________________________________________________________
__________________________________________________________________

3. fjiksfVZx vf/kdkjh }kjk nh xbZ lkekU; fVIif.k;ksa ds laca/k esa fo'ks’k fVIif.k;ksa ds lkFk
lkekU; fVIif.k;k¡ vkSj vf/kdkjh ds mRd`’V dk;Z ds laca/k esa fVIif.k;k¡ A
General remarks with specific comments about the general remarks given
by Reporting Officer and remarks about the Outstanding work of the
Officer.
__________________________________________________________________
__________________________________________________________________

4 mPp xzsM ij inksUufr gsrq fQVusl ¼lqj{kk vf/kdkjh@ lgk;d lqj{kk vf/kdkjh gsrq
ykxw½
Fitness for promotion to higher grade(s) (Applicable for SO/ASO)

i) fQV -----------------------------------------------------
Fit __________________

ii) vHkh fQV ugha -----------------------------
Not yet fit __________________

iii) vufQV ------------------------------------------------------
Unfit __________________

5. d½ D;k vf/kdkjh esa dksbZ fo'ks’k xq.k vkSj@;k mRd`’V xq.k ;k ;ksX;rk,a gS tks mldh
rjDdh vkSj ckjh ls igys mPp in ij fu;qfDr ds fy, fo”ks’k p;u dks rdZ laxy
Bgjkrh gksa \ ;fn gk¡] rks d`Ik;k bu ;ksX;rkvksa dk la{ksi esa fooj.k nsaA
a) Has the officer any special Characteristics and/or any outstanding
merits or abilities which would justify his advancement and special
selection for higher appointment out of turn? If yes, please mention these
characteristics briefly.
__________________________________________________________________
_________________________________________________________________

[k½ dk;Z ds vU; {ks=ksa ds fy, mi;qDÙrk ds laca/k esa laLrqfr vFkkZr~A
b) Recommendation regarding suitability for other spheres of work viz.
__________________________________________________________________
__________________________________________________________________
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6 leh{kk vf/kdkjh dh fVIi.khA d`Ik;k ¼yxHkx 100 “kCnksa esa½ dq'kyrk vkSj de dq'kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo'ks’krkvksa dk mYys[k djsa vkSj detksj oxksaZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the reviewing officer, please comment (in about 100 words)
on the overall qualities of the officer including areas of strengths and
lesser strengths and his attitude towards weaker sections.

7 lexz xzsfMax ----------------------------------------------------------------------
Overall grading _________________________

leh{kk vf/kdkjh ds gLrk{kj ------------------------------------------------------------------------
Signature of Reviewing Officer_____________________
uke Li’V v{kjksa esa-------------------------------------------------------------------------------------------

Name in block letters __________________________
fnukad inuke -----------------------------------------------------------------------------------------------------------
Dated________ Designation: ________________________________

Hkkx & IV izfr gLrk{kj djus okys vf/kdkjh dh ¼fVIi.kh vFkZkr vxys mPp vf/kdkjh½
PART-IV REMARKS OF THE COUNTERSIGNING OFFICER

(i.e. next Superior Officer)

1 D;k vki fjiksfVZx@ leh{kk izkf/kdkjh dh fVIif.k;ksa ls lger gS \
Do you agree with the remarks of the reporting/reviewing authorities?

gka
Yes

ugha
No

2 fopkjksa esa fHkUurk gksus dh fLFkfr esa mldk fooj.k ,oa dkj.k nsaA
In case of difference of opinion details and reasons for the same may be
given
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3 lexz xzsfMax ---------------------------------------------------------------------------------
Overall Grading ___________________________

gLrk{kj ------------------------------------------------------------------------------------------------------------
Signature ___________________________________

uke Li’V v{kjksa esa------------------------------------------------------------------------------------------
Name in block letters __________________________

fnukad inuke -----------------------------------------------------------------------------------------------------------
Dated________ Designation: ________________________________

uksV %& fjiksVZ ds fy, xzsfMax bl izdkj gksxh %
Note: - For reports the grading will be as under:

1- [kjkc 2- vkSlr 3- vPNk 4- cgqr vPNk 5- mRd’̀V
1. Poor 2. Average 3. Good 4. Very Good 5. Outstanding
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